First Story Calendar – Key Dates for the Academic Year 2011–12
	Date
	Event
	Teacher and Writer

Responsibility
	Teacher

Responsibility
	Writer Responsibility



	27th June – London 2 

29th June – Nottingham

4th July – London 1

5th July -  Oxford

	Initial teacher/writer meeting and supper
	Exchange contact details. Fix date for site visit. Discuss school’s and writer’s needs.


	Begin to recruit students.
	Bring documents for the CRB form. Refer to the CRB guidelines or contact First Story for more information.



	20th July
	Contracts
	Return contracts to First Story.


	
	

	By mid Sept
	Writer site visit
	Agree focus of workshops and aims of FS.
	Invite SMT/ other colleagues.


	Workshop planning.

	23rd Sept
	Broughton Festival


	Writing festival for First Story students at Broughton Castle, Oxfordshire.
	Submit student names to First Story. Organize transport.


	

	By end of Sept
	Workshops under way
	Students have been selected and workshops are under way.

Teachers have sent all the email addresses of participating students to FS, and students, teachers and writers have signed up to First Story NING accounts.


	For new schools, teacher should arrange for FS to receive predicted grades for the First Story group and the rest of the cohort. Continuing schools should provide results for FS students from last year, results for their peers, and predicted grades for this year’s group. 
	

	10th Oct – Nottingham

11th Oct - London 2

12th Oct – London 1 

13th Oct – Oxford


	Teacher/writer meeting and supper
	Attend and share good practice.

	
	

	21st October
	Paperwork due
	
	Signed parental IP consent forms for all participating students should also be returned to FS.
	

	4th Nov
	Deadline for 100 Word Story Competition
	All entries should be sent to competitions@firststory.org.uk.


	
	

	4th Nov
	Plan the book launch event
	Each school should confirm the date of the book launch event.
	Teacher to put into school diary.
	Writer to consider the format and friends who might be invited.

	End of Autumn Term
	Begin planning for anthology
	
	
	Students should return after break with a clear idea of the piece(s) they would like included in the anthology.

	2012

	By of end Jan
	Workshops start for the Spring Term
	The group will focus on gathering content for the anthology.
	
	

	30th Jan – Oxford

31st Jan – London 1

1st Feb – London 2

2nd Feb - Nottingham


	Teacher/ writer meeting and supper
	Discuss the publication process and examples of good practice for preparing the anthology.
	
	

	Friday before half term (10th  Feb)

	Deadline for Six-Word Short Story Competition


	Submit entries to competitions@firststory.org.uk

	
	The task can be set at any point earlier in the year.

	5th March
	Deadline to submit all copy-edited text for the anthology
	This means there will be one final session after half term.


	Teacher will support writer in chasing students to meet deadline.

Teacher must check content for suitability and get approval from the head before copy is submitted.
	Each writer will submit all copy to monica.parle@firststory.co.uk

	Friday before the end of term (30th March)
	Selection of students for writing scholarship (for schools participating in the summer residential). Check with First Story or your teacher to see if your students are eligible.

	Teacher and writer to decide students and send names to monica.parle@firststory.co.uk. Any teachers interested in attending should be in touch with First Story.


	
	.

	End of Easter Term (30th March) onwards

	Book launch events
	Liaise with FS about certificates and prizes. Invite local press.
	Teacher will organise drinks, invitations, etc.
	Invite guests and/speakers. Present students with anthology copies.

	1st week summer holiday (23rd - 27th July 2012)

	Residential writing course for selected students.
	
	
	

	Sept
	Exam results
	
	Teacher should arrange for the school to provide exam results of FS students and their peers.
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